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[TonokeHre 00 WCHOJIB30BAHUK IPOCTOW 3JIEKTPOHHOW TMMOMMKCH JUIi BHYTPEHHErO 3JIEKTPOHHOTO
nokymeHntoobopora B MBJ/IOVY "Pauesckuii a/c"

1.001ue 1moIoXKeHus

1.1. Hacrosimee Ilonokenue 00 HCIONB30BAHMM IMPOCTOM AJIEKTPOHHOW MOANMHMCH B HMH(POPMAIMOHHOMN
cucreme (nanee - UC) MBJIOVY "PaueBckwuii a/c" (nanee - [lonoxeHue) siBsieTcs JIOKaTbHBIM HOPMATHBHBIM
aktoM MBJIOY "PaueBckmii n/c" (mamee - OpraHuzaiusi) U OmpenesieT TMOPSAI0K W YCIOBHS pabOThI
COTPYJHUKOB C D3JIEKTPOHHBIMH JoKyMeHTaMH B MC, HENOCpeICTBEHHO CBS3aHHBIMM C HUX TPYIOBOU
NEeSATEIBbHOCTHIO, C IPUMEHEHUEM TIPOCTOM AIEKTpOHHOM noanucu (aanee - [1911).

1.2. YdacTHUKaMU 3JIEKTPOHHOT'O B3aUMOJCHCTBHUS Ha YCIOBHSX, ONMpeAeleHHbIX HacToAmuM [lonoxenuem,
SABIAIOTCS cOTpynHuKkH OpraHuzanuu, MNOANUCaBIINE YBenomieHue o0 o3HakomieHuu c [lomoxkeHuem.
Obpazenr YBemomuieHusi npuBeneH B [lpuwnoxenmm Ne 2 k Hactosmemy [lomoxenwro. [lomnmucanwue
corpyaaukoM OpraHuzanuu YBEIOMIICHHUS PaBHO3ZHAYHO MPUCOEIWHEHHUIO K COTJIANICHUIO 00 Y4acTUU BO
BHYTPEHHEM 3JIEKTPOHHOM JIOKyMEHTooOopoTe ¢ wucnonb3oBanueMm [IDI1 Ha ycnoBusx HacTosmiero
[TonoxeHus B COOTBETCTBUH €O CT. 428 ['paknanckoro kojekca PO ("lorosop npucoenuHeHus").

1.3. Peanuzanus omnpeneneHHbix HactosumM [losnoxeHneM yciaoBHM NMPUMEHEHMsI IMPOCTOM 3JIEKTPOHHOMN
MOANUCH OOecrieynBaeT NpUIaHUE IOPUAWYECKOW CHIIBI BHYTPEHHHM DJIEKTPOHHBIM JIOKYMEHTaM
Opranmzanuu B IC, TpeOyonmM JTMYHON TOAIKUCH COTPYIHUKA, U OTIEPALUsIM C HUMHU.

1.4. Hanmuue 1311 o6ecrieunBaeT BHYTPEHHUM 3JIEKTPOHHBIM JoKyMeHTaM B 1C:

* IOJJIMHHOCTb - MIOATBEPKACHUE aBTOPCTBA JOKYMEHTA,

* [IEJIOCTHOCTD - JIOKYMEHT HE MOKET ObITh U3MEHEH MOCIIE MOAMUCAHUS;

* HEe OTpUIIaHHE aBTOPCTBA (HEOTPEKAEMOCTD) - aBTOP HE MOKET OTKA3aThCsl OT CBOEH MOJIIUCH.

1.5. JInst nognuicanus 2IeKTPOHHBIX TOKyMeHTOB B MIC ncnone3yercs npocras

AJIEKTPOHHAs MOANKCH - HH(POpMAIUs B JJIEKTPOHHOHN (popMe, KOTopas MPUCOEANHEHA K IpYyroi nHpopMaluu
B DJIEKTPOHHOH (opme (moamuceiBaeMol HH(POpMAIUHM, IOKYMEHTY B JJIEKTPOHHOM BHJIE) WIM HHBIM
oOpa3oM cBsi3aHHas C Takol HHQOpManMend, U KOTOpass MCIONb3yeTCs [UIsl ONpEleeHMs JUIa,
MOJINHMCHIBAIOIEr0 HH(pOpMAIHIO.

1.6. B xauectBe nyOnumuHod uactu kimoda [IDI1 wucmonb3yercs yHHMKanbHOE HMMsI YYETHOM 3aIlucH,
npUMeHsieMoe Ui aBTopu3anuu nonb3osatens B MIC. B kauectBe koHpuaeHnuanbHoi yactu kimroua [1311
UCIOJIb3YETCsI MApOJIb K yYETHOW 3aMHCH.

1.7. U3rorosnenue (reHepaiuio), Beigauy u perucrpanuio B MC ykazaHHbIX B 11.1.6 MMeH nojb3oBareneil u
napoJyiei ocymectsiser [xamanaeBa Cmernana BacunmbeBHa (nanee - OTBETCTBEHHBINM 3a TEXHUYECKYIO
noanepxky UC).

1.8. ITapons nonp3oBatens MIC MoxkeT ObITh U3MEHEH €ro BIaJeNbleM B JIF000 MOMEHT MOCJie aBTOPU3ALUU
B UIC. PekomeHryeTcst M3MEHSTh MapoJib HE PeKe OJJHOTO pas3a B TpU Mecsua. J{is cHIKeHHus pucka nmoadopa
napojisi M HECaHKUHOHMPOBAHHOTO HCIOJBb30BAaHUSA JPYIMM JIMIIOM KJl0Ya 3JEKTPOHHOM MOANUCH
PEKOMEHIYETCSI HE 33]1aBaTh NIApOJIM, UCIIOJIb30BaHHBIE PAHEE.

2. TepMuHBI U onpeneneHus

B nanHoM [lonoxeHnn nCronb3yroTCs CIEAYIOMNUE TEPMUHBI U UX ONIPEIEIICHUS:

2.1. Biagener MpocToi JIEKTPOHHON MOANKMCH - COTpYAHUK OpraHu3alnuu, MOANUCABIINN YBegomieHue 0o
03HAaKOMJIEHHH ¢ HacTosmuM [lonokeHrneM M UCIIOIb3YOIMNNA UM TIOJIB30BATEIS ¥ apOJib I AaBTOPU3ALUN
B UC;

2.2. BHYTPEHHHUH 3JIEKTPOHHBIN JOKYMEHT (fanee - JIOKyMeHT) - TOKyMEHT OJIHOTO U3 THUIIOB JTOKYMEHTOB,
npuBefeHHbIX B [Ipunoxenun 1 x Hactosmemy I[lonokenuto, co3nanusiii B UIC B a1ekTpoHHON (opme U
MOJIMCAHHBIA  DJIEKTPOHHOM MOJANMCHIO COTPYAHHUKA (DJIEKTPOHHBIMU  TOANUCAMHU  COTPYAHHUKOB)
Opranuzanuu;

2.3. KJIIOY 3JIEKTPOHHOM NOJIMUCH - YHHKaJIbHAas IOCIENOBATEIbHOCTH CHUMBOJIOB, NPEAHA3HAYEHHAS MJIA
MOATBEPKJIeHUS ¢ ucnoiab3oBanueM cpeacts UC nognuuanoctu [I311 B lokymenTe;



2.4. peecTp BBIJAHHBIX KIHOYEHW JJIEKTPOHHOW mnoamucu - Xxpansaumiics B MC cnucok yHHKalbHBIX
M0CJIEI0BATENBHOCTEN CUMBOJIOB, COJEPKAIUXCS B BBIAAHHBIX [10JIb30BATEIsIM UMEHAX YYETHBIX 3allUcCe U
napoIsx;

2.5. peecTp OTO3BAHHBIX KIIIOYEH JIEKTPOHHOM moanucu - xpandmuiics B UC cnucok nmons3oBateneit UC, y
KOTOPBIX KJIIOYU AJIEKTPOHHON MOAMUCH K MOMEHTY OOpalleHusi K JAHHOMY PeecTpy ObUIM OTMEUYEHBI Kak
HE/IEHCTBUTENbHBIE;

2.6. mpocrast snextponHas noamuck (II13I1) - uadopmanust B 3nexrponnoit popme B MC, Bo3HUKarOmIAas B
MOMEHT BBIIIOJIHEHUS BJIAJEIbIEM 3JIEKTPOHHOMN MOANUCH KOMaHAbl oanucanus JJokymenra B unrepdeiice
NC, noareepxkaaromas mnoMHHOCTh JlokymeHTa w/mimm ¢akT o3HakomyeHus Biagensia [I0I1 ¢
JIOKyMEHTOM, KOTOpasi B3aMMHO OJTHO3HAYHO CBS3bIBAETCs ¢ JIOKYMEHTOM U BIIAJIENIbLEM ITOIIUCH;

2.7. mrramn [1311 - Bu3yanpHast oTMETKa 00 3JEKTPOHHOM MOAMUCH, BKIItoyaromasi pekBu3uTsl 11311, koropas
aBTOMaTH4eckH co3naercs cpeactBamu MC npu oTKpbITHH (BU3yalnu3aluy) T0OKyMeHTa, noanucanHoro I1911,
B unteppetice UC; Bpems dpopmuposanus [1911 otoOpaxaercss B mTamiie Mo 4aCoBOMY IMOSCY MOJIb30BATENS
% (O

2.8. 00paboTKa 3JMEKTPOHHOTO JOKYMEHTa - JedcTBus moib3oBarens MC ¢ 3eKTpOHHBIM JTOKYMEHTOM
cpeactBamu  MC, Bkioyas, HO HE OIpaHMYMBAAChH: CO3JaHUe, TpoBepka, mnoanucanue [IO1I,
uHpopMHupoBaHue Apyroro monb3oBatenss MC o HOKyMeHTe, MOATBEP)KICHHUE IOIy4eHHs, O3HAKOMIICHHE,
CO3JlaHME KOIMM Ha OyMa)XHOM HOCHTEJe, OTKJIOHEHHE, yalleHHE.

3. OGecneuenne IOpH,Z[H‘ICCKOﬁ CHJIbl BHYTPCHHUX 3JICKTPOHHBIX JOKYMCHTOB

3.1. XKusnennsrii nukn Jlokymenrta B MC BKIIOYAaeT: CO3JAaHHE W MPOUYME NEHCTBUSA 1O €ro oOpaboTke,
oTpakeHHe B yuere, a Takxke xpaHeHue B MIC. IC obecneunBaeT peructpanuio JeHCTBUNA MOIb30BaTENEH C
JlokyMeHTOM (JIOTMpOBaHHUE) B TEUEHUE KU3HEHHOIO [IUKJIA.

3.2. Bce Bmagenbusl [IDI1 mpusnator paBHO3HayHOCTH cBoed I[IDIl coOcTBeHHOPYYHON MOAMKMCH Ha
OyMa)KHOM HOCHUTEIIE.

3.3. Cozpanue IIDII B MC wuHuMumuupyercs COOTBETCTBYIOIIMM neiicTBueM Biaaaenbua IIOII, T.e. He
BBIITOJIHSIETCS aBTOMATUYECKU MJIM HE3aMETHO IS BJIAJENbLIA.

3.4. Ilonnomouus Bnangensua 1911, moanucasmero /IoKyMeHT, MOATBEPXKAAOTCA B MOMEHT MOJIUCAHMS
JokymenTa B IC aBTOMaTH4YeCKH 1O MOJIOKUTEIBHOMY PE3YJITATY CIEAYIOLIUX TPOBEPOK:

* COOTBETCTBYIOIINM MTOJIb30BaTENb aBTOpU30BaH B MC,

* COOTBETCTBYIOLIMM KIIFOU JJIEKTPOHHOM MOJIMCH BKJIKOYEH B PEECTP BBLAAHHBIX KIIOYEH JIIEKTPOHHON
MIOJIINCH,

* COOTBETCTBYIOIINI KIIFOY 3JIEKTPOHHOM MOJINCH OTCYTCTBYET B PEECTPE OTO3BAHHBIX KIIFOUEH 3JIEKTPOHHOU
MOJIINCH.

3.5. Bpems ¢dopmupoBaHus 3eKTpoHHOW mnoamnucu ¢ukcupyercs cpeacrBaMu MC 1o rpUHBHUCKOMY
Bpemenu (UTCH0).

3.6. BHyTpeHHHE 2JI€KTPOHHBIE IOKYMEHTEHI, iepeuncieHHbie B [lepeune, npuBeneHHoM B [Iprmoskennn Ne 1
K HacrosmeMy [lonoxenuto, mognucannsie 119011, npusHatorca B Opranusanny paBHbBIMU 10 IOPUAMUYECKON
CHJIe JOKYMEHTaM Ha OyMa’KHBIX HOCUTENSX, 3aBEPEHHBIM COOCTBEHHOPYYHOU MOANHUCHIO.

3.7. Ionp3zoBarenn WMC npusHator, yto Busyanusauus mramna [I9I1 mpu aemoncTpaumu /loxkymeHTta B
untepdeiice MC, BeimonnenHas cpenacrBamu HWC, sBIseTcs HEOCHOPUMBIM MOATBEpKIEeHUEM (akTa
MOJITMCAHUS JIOKYMEHTa COOTBETCTBYIOIIUM BiazenbieM [1911 (moamuHHOCT U HEOTPEKAaeMOCTh ).

3.8. Xpanenue JJOKyMEHTOB OCYIIECTBIISIETCA MTyTEM 3alIUCH CBEICHUH O JJOKyMEeHTax B apXHB JEKTPOHHBIX
JOKYMEHTOB, KOTOpBIi1 siBisieTcs yacTbro MC.

3.9. Opranuzanmuss oOecreynBaeT TEXHUYECKMMHM M OpPraHM3allMOHHBIMH  MEpaMH  3alluTy OT
HECAHKIIMOHMPOBAHHOTO JOCTyNa M TPEAHAMEPEHHOTO0 YHMYTOXKEHUS W/WIM HCKAaXEHUS CBEIEHUH o
JlokymMeHTax B apXWBe 3JEKTPOHHBIX NOKymMeHTOB MC, a Takke rapaHTupyeT MOIATBEpXKIACHUE aBTOPCTBA
NOKyMeHTa, noanucanHoro IIDII aBTopa, B TOM uucie MyTeM YTBEPKIACHHS MOMMEHHOTO OTPaHUMYEHHOTO
CIHMCKa JIUI, UMEIOUINX pacllipeHHble (aJMUHUCTPATUBHBIE) IpaBa JOCTyla K apXUBY JJIEKTPOHHBIX
nokymenToB VC.

3.10. Joxymentsl xpansatcs B UC B TOM Qopmare, B KOTOpoM OHH ObLIM co3faHbl. CpoK XpaHEHUS
JIOKyMEHTOB U cBefieHuH 0 JlokyMeHTax He MOXKET ObITh MeHee 3 (TpeX) JIET ¥ ONpeAesieTcs B COOTBETCTBUU
C JIOKaJIbHBIMU HOPMAaTUBHBIMU akTaMu OpraHu3aluy WIN €€ CTPYKTYPHBIX OAPa3IeICHUN.



3.11. Konust 31€KTPOHHOIO JOKYMEHTa MOXKET OBITh M3TOTOBJICHA (pacriedyaraHa) Ha OyMa)kHOM HOCHUTEIe
cpenctBamu MIC u 3aBepeHa coOCTBEHHOpY4YHOH mnoanuchio Biagenbia [IDI1 nubo uineHaMu KOMHCCHH,
BKJIIOYAIONIEl B cebs Kak MHHUMYM pykoBoauTens OpraHuzalyd M JIMIO, HUMEIOIIee paclIMpeHHbIE
(aIMMHMCTpAaTUBHBIE) IpaBa JOCTyNA K apXWBY 3JEKTpOHHBIX aokyMeHToB MC. Komus s1neKkTpoHHOro
JOKYMEHTa Ha OyMa)XHOM HOCHTENE JOJDKHA CcoAepXkaTb Bu3yanusanuio wmramna (mrammnoB) IIO11,
MOJTBEPKAAOLIYI0, 4TO opuruHain JJokymenra noanucan [1911. AyTeHTHYHOCTD 371€KTPOHHOTO JOKYMEHTA U
€ro KoIuu Ha OymMa)KHOM HocuTene obecrieunBaetcs cpenctamu VC.

4. IlpaBa, 00s13aHHOCTH U OTBETCTBEHHOCTD BJIa/I€JIb1IA 3JIEKTPOHHOM MOANNCH

4.1. Bnagenen I131I1 umeet npaso:

* oOpamarbcs K OTBETCTBEHHOMY 3a TeXHUYecKyro momuepxkky MC g aHHynupoBaHUs (OT3bIBA),
MPUOCTAHOBKU (BO30OHOBIICHUS) IEHCTBUS IPUHAIUICKAIIETO MY KITI0Ua JIEKTPOHHON MOIITUCH;

* B cCllyyae HEOOXOAMMOCTH 3aMEHbBI, BOCCTAHOBJICHHS KJIIOYa OHJICKTPOHHON MOAMUCH OOpaTUTBCS K
OTBETCTBEHHOMY 3a TeXHUYECKYIO moaaepkky MC ¢ cooTBETCTBYIOIIEH MPOCKOOH M MOJIYYUTh HOBBIM KITIOY
3JIEKTPOHHOU IOJITHCH;

* oOpatathecsi K pykoBoACTBY Opranuzanuu ajs pa3dopa KOH(QIUKTHBIX CUTYalui (COPOB), BO3HUKAIOIIUX
npu npumenenuu 1911 B YIC.

4.2. Baapenen 1311 o6sa3an:

* BeCTH 00pabOTKy BHYTPEHHHUX JIEKTPOHHBIX TOKYMEHTOB B MIC B COOTBETCTBHU CO CBOUMHU JIOJKHOCTHBIMH
00513aHHOCTSIMU;

* IPUHUMATh BCE BO3MOXKHBIE MEpHI JUIsl MPEJOTBPAIIECHNUS HECAHKIIMOHUPOBAHHOIO UCIOJIb30BAaHUS CBOETO
KJIF0Ya 3JIEKTPOHHOM MOANUCH;

* HU [IpU KaKuX yCJIOBUSX HE NE€peaBaTh KU 3JIEKTPOHHOU MOANNUCH APYTUM JIULIAM;

* IpU KOMIIPOMETAIMM CBOEr0 KII0Ya »JIIEKTPOHHOW TMOJMHCH HE3aMeUIUTENbHO OOpaTUThCA K
OTBeTCTBEHHOMY 3a TexXHH4YecKyto noanepkky MC g nmpuoCTaHOBKM JIEHCTBUS NPUHAJIEKAILETO €My
KJIF0Ya 3JIEKTPOHHOM MOAMKCH.

4.3. Banapenen [1911 HeceT MMUHYI0 OTBETCTBEHHOCTh 3a COXPAHHOCTH CBOETO KJIIOUYA JIEKTPOHHOW MOJIUCH
U €70 3alIUTY OT HECAHKIIMOHUPOBAHHOIO UCIIOJIb30BaHUS.

5. Texnonorus npumenenus cpeacts [1311 8 UC

5.1. dns npumenenus 1011 B UC Brnagensity 1311 nHeobxoaumo aBTopuszoBathes B IC ¢ ucnonb3oBaHuem
nyonuuHOM M KoHpuAeHUManbHOW wacted kimouya [IOI1 (ums mosb3oBarens u mapousib). Ilonmucanue
JIoKyMeHTa BBINIOJHSETCS IyTeM HaxkaTus Ha kHonky "[loanucats" B untepdeiice UC.

5.2. Uudopmanust 060 BceX BBLAAHHBIX MOJI30BATENIO KIKOYaX 3JIEKTPOHHOM MOAMNMCH, AaTax MOIYYEHHS U
IpeKpalieHus ux aeicTsus (u3bsatus) xpanutcs B UC nocTosHHO.

5.3. Ilpu mpekpamieHun y corpyaHuka OpraHuzanu JOKHOCTHBIX O00si3aHHOCTEH 10 00paboTke
BHYTPEHHUX JJIEKTPOHHBIX JOKYMEHTOB ¢ Hcnojib3oBaHueMm IIOIl wim npu yBOJBHEHMHM COTpYIHHUKA €TO0
KJIF0OY BHOCHUTCSI B PEECTP OTO3BAHHBIX KIIIOUEH AJIEKTPOHHOW moanucu OTBETCTBEHHBIM 3a TEXHUYECKYIO
nonnepxkky MC. C MomeHTa BHECEHHUs KIIIOYa B PEECTP OTO3BAHHBIX KIHOYEHW JJIEKTPOHHOW IMOANKCU BCE
nocnenyomue JlokymeHTsl, noamucaHHble 3Tod [IOII, He cuyuTarTCd NOANMUCAHHBIMHM HAJJIEKAIUM
00pa3om, T.e.NMOAMUCHI0, PABHO3HAYHON COOCTBEHHOPYYHOM.

6. 3aKIIrOUUTENBHBIE TTOJIOKEHUSI

6.1. Hacrostiee [1onoxeHne BCTyIaeT B CUIy C 1aThl YTBEPKIACHUS.

6.2. Tekct Ilonoxenus pasmemaercas B MC. Cnoco® noctyma Kk akryansHoW Bepcuu [lonoskeHus
OMMCBIBAETCS B TIOJIB30BATENbCKOM JOKyMeHTanuu K HC.

6.3. Tekct Ilonoxxennsa xpanurca y /xamanaea CBetiiana BacuiibeBHa M IpeNOCTaBIsAETCS COTPYIHUKAM
Opranuzanuu 1o 3anpocy.

6.4. loxymentsl, cozgannsle B MC u noxanucannele 11011 B coorBercTBUM ¢ HacrosmuM llonoxenuem,
MIPU3HAIOTCS IOPUINYECKU 3HAYMMBIMU C J1aThl yTBepxaAeHus [lonoxenus.
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